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Example - CERTIFICATE OF ACCEPTANCE CHECKLIST
	Address:
	Job no:

	Residential (
	Commercial (
	
	Date:


	REQUIREMENT
	YES
	NO
	COMMENT

	Proof of ownership

Certificate of Title, Sale and Purchase, Lease
	
	
	

	Legal description

Lot, Deposited Plan, Block
	
	
	

	Building name

If applicable
	
	
	

	Street address

Number and name of street from which access is gained
	
	
	

	Number of levels


	
	
	

	Level or unit number

If applicable
	
	
	

	Floor area m2
Identify floor areas (new and proposed)
	
	
	

	Current lawfully established use

Number of occupants per use and per level
	
	
	

	Year building first constructed

If additions and alterations
	
	
	

	Owner’s name and contact details

Mobile, email, postal, phone, fax
	
	
	

	Agent’s name and contact details

Mobile, email, postal, phone, fax
	
	
	

	Owner’s authorisation

(if application by agent)
	
	
	

	Point of contact

Who to contact
	
	
	

	Applicant’s signature and date of application


	
	
	

	Full description of project

Sufficient info to identify scope of work 
	
	
	

	Date building work carried out


	
	
	

	Personnel who carried out work

Name, address, phone, etc
	
	
	

	Does application involve a change of use?
If yes, provide details of new use
	
	
	

	Staged consent

Clearly identify nature of work involved
	
	
	

	Specified intended life of building

If less than 50 years this must be identified
	
	
	


	REQUIREMENT
	YES
	NO
	COMMENT

	List of building consent applications previously associated with the property
	
	
	

	Value of building work 

To determine amount of levies 
	
	
	

	Reasons why a certificate of acceptance is required

	

	Explanation of why a building consent not obtained

	
	
	

	Explanation of urgent work

	
	
	

	Explanation of why building consent authority is refusing to issue a code compliance certificate
	
	
	

	Compliance schedule


	

	List of specified systems in the building if applicable

	
	
	

	Lift of specified systems that have been altered, added to or removed in the course of building work
	
	
	


	ATTACHMENTS
	YES
	NO
	COMMENT

	Project information memorandum

	
	
	

	Certificates from personnel who carried out the work
	
	
	

	Energy work certificates

	
	
	

	Plans
	
	
	

	Site
	
	
	

	- contours
	
	
	

	- finished floor level
	
	
	

	- siting dimensions
	
	
	

	- public drainage
	
	
	

	- stormwater disposal (downpipes, cesspits)
	
	
	

	- wastewater disposal (gully traps, vents)
	
	
	

	- extent of earthworks (cut and fill) 
	
	
	

	- extent and location of any retaining walls
	
	
	

	
	
	
	

	Foundation 
	
	
	

	- pile location and centres
	
	
	

	- strip footings
	
	
	

	- subfloor bracing calculations
	
	
	

	- finished floor level
	
	
	


	ATTACHMENTS
	YES
	NO
	COMMENT

	Floor framing – required for each level
	
	
	

	- joist layout, size and centres
	
	
	

	- bearer size and centres
	
	
	

	- location of waste pipes
	
	
	

	- deck joist, bearer and bracing
	
	
	

	
	
	
	

	Slab
	
	
	

	- damp proof membrane
	
	
	

	- mesh type
	
	
	

	- sawcuts and control joints
	
	
	

	- slab thickenings and point load pads
	
	
	

	- location of sanitary fixtures
	
	
	

	- location of waste pipes
	
	
	

	
	
	
	

	Floor plan – required for each level
	
	
	

	- room use denoted
	
	
	

	- location of decks and balconies
	
	
	

	- dimensions
	
	
	

	- lintel sizes
	
	
	

	- window sizes
	
	
	

	
	
	
	

	Elevations
	
	
	

	- one elevation for each face of the building
	
	
	

	- identification of building products used
	
	
	

	- pitch of roof
	
	
	

	- finished floor levels
	
	
	

	- window openings and sizes
	
	
	

	- height in relation to boundary
	
	
	

	
	
	
	

	Energy source
	
	
	

	- type of energy
	
	
	

	- electrical plan
	
	
	

	- location and type of hot water supply
	
	
	

	- location of smoke alarms
	
	
	

	
	
	
	

	Wall bracing calculations (each level)
	
	
	

	
	
	
	

	E2 Risk analysis (each face of building)
	
	
	

	
	
	
	

	List of certified products used
	
	
	


	ATTACHMENTS
	YES
	NO
	COMMENT

	Engineering calculations and plans
	
	
	

	
	
	
	

	Sectional drawings
	
	
	

	- one long section (minimum)
	
	
	

	- one cross section (minimum)
	
	
	

	- include detail of stairs (pitch, rise, tread)
	
	
	

	- weathertight details
	
	
	

	- flashing details
	
	
	

	
	
	
	

	Timber framing and treatment levels
	
	
	

	- stud size, height, centres 
	
	
	

	- truss layout
	
	
	

	- roof bracing layout
	
	
	

	- lintel size
	
	
	

	- floor joist 
	
	
	

	- beam and post size, height, connection 
	
	
	

	- deck framing, bracing
	
	
	

	- verandah framing
	
	
	

	
	
	
	

	Specifications
	
	
	

	
	
	
	

	Waivers or modifications
	
	
	

	
	
	
	

	Means of compliance with Building Code
	
	
	

	
	
	
	

	Swimming pool 
	
	
	

	- pool fencing
	
	
	

	- design and engineering
	
	
	

	
	
	
	

	Septic tank and effluent
	
	
	

	
	
	
	

	Flood assessment
	
	
	

	
	
	
	

	Backflow
	
	
	

	
	
	
	

	SPECIFIED SYSTEMS
	
	
	

	Emergency lighting
	
	
	

	
	
	
	

	Emergency warning systems
	
	
	

	
	
	
	


	ATTACHMENTS
	YES
	NO
	COMMENT

	Fire evacuation plan
	
	
	

	
	
	
	

	Plan for access and facilities for people with Disabilities
	
	
	

	
	
	
	

	Signage
	
	
	

	
	
	
	

	Lift design
	
	
	

	
	
	
	

	Air-conditioning
	
	
	

	
	
	
	

	Mechanical ventilation
	
	
	

	
	
	
	

	Sprinkler and alarm systems 
	
	
	

	
	
	
	

	Cable car
(Note: this does not come into effect until 31 March 2008)
	
	
	

	
	
	
	

	
	
	
	

	Application - compliance schedule
	
	
	

	
	
	
	

	Application – amendments to compliance schedule
	
	
	

	
	
	
	

	Form 3 – project information memorandum if applicable development contribution notice
	
	
	

	
	
	
	

	Form 4 –project information memorandum if applicable Resource Management Act restrictions
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